






WHAT ARE BYLAWS?
AGAIN… Bylaws may not be suspended, even by unanimous vote.

● Bylaws of the PTA determine its structure and provide specific regulations by which its 
affairs are governed. Bylaws are an IRS Rule to be a 501(c)(3) entity.

● The bylaws define or explain the rules under which the PTA functions. They protect 
the group from error and guide it to efficient service.

● PTA Units and Councils should be careful not to include items that should be in the 
Standing Rules (guidelines for running your Board), as this makes the Bylaws too 
cumbersome.

The Florida PTA has compiled a Bylaws Form that includes wording required by both Florida 
PTA and National PTA.  Local PTAs in Florida are required to use the most current 
Bylaws form to be sure that all state requirements are included.



WHAT BELONGS IN BYLAWS?
Bylaws provide the following important information:
• The structure of the local unit board 
• Information on required meeting dates (may include how 

meeting notification is given) 
• Nominating committee formation 
• How and when to conduct elections 
• Dates for the fiscal year 
• Requirements of a quorum for conducting business
• The Parliamentary Authority (Robert’s Rules, currently the 

12th Edition)



#HANDSOFF
• Article I – Name

• #Article II – Articles of the Association

• #Article III – Purposes

• #Article IV – Basic Policies

• #Article V – Membership and Dues

• Article VI – Officers, Nominating Committee and terms

• Article VII – Duties of Officers

• Article VIII – General Meetings

• Article IX – Executive Board

• Article X – Executive Committee

• Article XI – Standing and Special Committees

• Article XII – Council Membership

• #Article XIII – Relationship w/ National and Florida PTA

• #Article XIV – Fiscal Year (if required by state PTA)

• #Article XV – Parliamentary Authority

• #Article XVI – Amendments



Articles 1-5 & 13-16
# Cannot be changed

Article l: Name and Info of PTA 

Article ll: Articles of Organization 
unincorporated (Do not file on 
Sunbiz - If a bank requests give 
them a copy of bylaws)

Article lll: Purposes
As a 501C3 we have to follow rules 
for a charitable class



Article lV: Basic 
Policies
● Section A. HUGE 

this year with 
elections.

● PTAs can have debit 
cards but must 
follow procedures

● Must follow budget 
and approve 
changes BEFORE 
payment

● Audit Due - August 
31st

● 990 Due - Nov 30th
● Florida PTA must be 

contacted BEFORE 
unit dissolution



Article V: Members & Dues
● Membership is open to all who 

support the mission
● Only members can serve and 

vote at meetings
● Membership is valid until Sept 

30th



Article Vl:
● Officers & Election
● Nominating Committee
● Vacancies

Must be a member for 30+ days to 
vote during annual election 
meeting



Article Vll: Duties Of Officers

Article Vlll: General Membership Meetings
● Minimum - 3 General Meetings a year
● Need Quorum to conduct business



Article lX: Board of Directors
● Board meeting every month during the school year.
● Officers may only be removed by the body that 

elected them.

Article X: Executive Committee
● Meet as needed between Monthly Board Meetings.



Article Xl: Standing & Special Committees

Article Xll: Council Membership
● Units select delegates based on # of delegates in 

County bylaws
● Delegates vote at County General Membership 

Meetings

Article Xlll: Relationship with National & State PTA

Article XlV: Fiscal Year
● July 1st - June 30th

Article XV: Parliamentary Authority

Article XVl: Amendments



Major Differences Between 
Local Unit Bylaws & County

Article lV: Basic Policies
I. Can not legislate for local units

Article V: Members & Dues
● Membership in council is via unit dues
● Local unit will not be in good standing if 

they have not paid county dues
● If a unit is not in good standing they can 

not participate in county business



NOT DIFFERENT BUT WORTH HIGHLIGHTING

Our Students can vote but must be 
excluded from counting towards 
Quorum per Florida Statute



Florida Bylaws

● Details about 
who 
can/cannot 
vote for a unit 
dissolution

● Requires a ⅔ 
vote to pass





1st time voting on 
something such as 
election, creating 
bylaws, appointing 
chairs, etc you need a 
majority vote.

When you are voting to 
amend something that 
was previously voted on 
such as bylaws, 
removing an elected 
officer, etc you need a 
2/3 vote.



QUESTIONS??


